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Maintain contact with vendors to modify and clarify invoices and resolve discrepancies as required;
follow up on purchase orders, invoices, warrants, and payments as needed; process and issue payments to
reimbursement claims as assigned.
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KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
Methods, procedures, and terminology used in technical accounting work.
Financial and statistical r
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WORKING CONDITIONS:

ENVIRONMENT:
Office environment.

PHYSICAL DEMANDS:
Hearing and speaking to exchange information in person or on the telephone.
Dexterity of hands and fingers to operate a computer keyboard and other office equipment.
Seeing to read, prepare, and ensure the accuracy of a variety of documents.
Sitting or standing for extended periods of time.
Kneeling, bending the waist, and reaching overhead, above the shouldersve ie


